
 

IN PASCO WE CELEBRATE: 
 

 Our Pasco Promise, and a commitment to 
build and sustain a “Yes, And” culture. 

 Commitment and alignment of fiscal and 
instructional resources to achieve our 
Outrageous Outcomes. 

 Award-winning publications and community 
partnership programs. 

 Being one of the nation’s top 100 
communities for music education. 

 A commitment to STEM education, including 
four STEM elementary schools and a 
cooperative STEM high school. 

 A nationally recognized bilingual education 
program. 

 A nationally recognized parent involvement 
program and partnership through Johns 
Hopkins University. 

 A Parent Education Center, which provides 
free day and evening classes such as English, 
Spanish, literacy, computers, and an 
adjacent Children’s Center, which offers free 
tutoring, computers, and homework help. 

 A strong fiscal position and recognized 
strong fiscal management. 

 Regionally recognized facilities and 
transportation departments. 

 A strong technology infrastructure and 
support. 

 A caring and committed staff that continues 
to choose Pasco School District. 

 
Pasco School District does not discriminate on the basis of sex, race, creed, religion, 
color, national origin, age, honorably discharged veteran or military status, sexual 
orientation including gender expression or identity, the presence of any sensory, mental, 
or physical disability, or the use of a trained dog guide or service animal by a person with 
a disability in its programs and activities, and provides equal access to the Boy Scouts and 
other designated youth groups. Inquiries regarding compliance, complaints, and/or 
reporting procedures may be directed to the school district’s Title IX/RCW 28A.640 
compliance officer Sarah Thornton, 1215 W. Lewis St., Pasco, WA 99301, 509-543-6700 
or Section 504/ADA coordinator Kristi Docken, W. Lewis St., Pasco, WA 99301, 509-543-
6700. 
 

 

 

 

Application Procedures: 
 

 Complete district online application, 
including cover letter addressing 
required qualifications and three letters 
of recommendation (at least two letters 
specific to this position). 

 Provide proof of degree(s) and 
administrative credential(s). 

 Apply online at www.psd1.org or mail 
application materials to: 

Robin Hay 
Director of Employee Services 

Pasco School District #1 
1215 West Lewis Street 

Pasco, WA  99301 
509-543-6700 

For more information: www.psd1.org 
. 

Selection Timeline: 
Application materials must be filed by 

4:00 p.m. April 17, 2017 for first screening, 
or until filled. 

 

 

PASCO SCHOOL DISTRICT NO. 1 
Board of Directors 

Scott Lehrman, President 
Amy Phillips, Vice President 

Sherry Lancon, Member 
Steve Christensen, Member 

Dr. Aaron Richardson, Member 
Misty Lace, Student Member 
Jesus Mendoza, Student Member 

Evan Naef, Student Member 
Michelle Whitney, Superintendent 

 

 

 

 

Position 
Announcement 

 
 

DIRECTOR OF PUBLIC AFFAIRS 
Beginning on or before 

July 1, 2017 

 

 
      Celebrating academics, diversity and innovation. 

 

Putting students first to make 
learning last a lifetime. 

Celebrating academics, diversity 
and innovation. 

 
 

1215 West Lewis Street 
Pasco, WA  99301 

 

http://www.psd1.org/


 

POSITION INFORMATION 
The Director of Public Affairs has overall 
leadership responsibility for district-wide 
publications, communications, community 
relations, and media outreach. The Director 
of Public Affairs leads district initiatives to 
expand and improve communications and 
outreach to multiple stakeholders, with a 
strong customer service focus.  The position 
serves as Public Information Officer for the 
District, leading the development, 
implementation, and revision of a 
comprehensive communications and public 
relations program. The position serves as a 
member of the Leadership Team and reports 
to the Superintendent. 
 
Pasco School District is the heart and 
centerpiece of one of the fastest growing 
communities in the nation. Since 2000, 
enrollment has increased by 92%, with a 
current enrollment of over 17,000 students.  
Pasco is a culturally diverse, vibrant 
community with a rich  history celebrating 
“Pasco Pride.”  
 

CONTRACT AND SALARY RANGE 
Salary Range: $77,938 - $92,566 (DOQ) 

226-day contract 
(Based on the 2016-17 salary schedule.) 

 

COMPREHENSIVE BENEFITS 

Medical, Dental, Vision, Life, Long-Term 
Disability, Family Medical, Professional Dues, 
Travel, Vacation, Retirement Plans, and 
Professional Development  

 

 
QUALIFICATIONS: 
 At least five years of successful experience in 

the area of public relations or professional 
journalism. Knowledge of public school 
programs and operations is desired. 

 A minimum of a bachelor’s degree in a 
related field, with exemplary human 
relations and verbal and written 
communication skills. 

 Demonstrated ability to work collaboratively 
with diverse stakeholders and develop 
cooperative working relationships with 
media, business partners, other agencies, 
and the public. 

 Demonstrated leadership skills. 

 Strong project management skills, and the 
ability to prioritize, oversee, and coordinate 
multiple projects and events. 

 Successful experience in the use and 
management of social media and digital 
communications platforms. 

 Ability to engage in department strategic 
planning, and to work proactively to achieve 
district priorities. 

 Knowledge and experience in working with 
diverse populations. 

 Strong administrative skills, including 
supervision, budgeting, planning, 
organization, and goal setting. 

 Demonstrated ability to build a positive 
culture and develop and implement a vision 
for success. 

 Ability to work independently, utilize sound 
professional judgment, and act with integrity 
in upholding, modeling, and establishing 
accountability for high professional and 
ethical standards. 

 
SPECIFIC DUTIES INCLUDE: 
 Provides strong departmental leadership by 

promoting and communicating the District’s 
mission, vision, and strategic plan, and supporting 
a customer service culture.  

 Acts as a member of the leadership team to 
provide leadership to accomplish the district’s 
goals as determined by the Strategic Plan. 

 Manages and coordinates all communications for 
the district; develops and maintains positive 
community relations; promotes the district 
through publications, electronic media, and 
community involvement opportunities. 

 Develops and maintains positive working 
relationships with administrators, supervisors, 
and staff; cooperates with public information 
officials at local, state, and federal agencies. 

 Ensures compliance with the Federal Family 
Education Rights Privacy Act (FERPA) and Public 
Disclosure Commission election guidelines. 

 Writes, produces, edits, and distributes news 
releases, special reports, and internal and external 
publications on behalf of the district via print and 
electronic means; oversees editorial content of 
district website, ensuring accessibility, accuracy, 
and relevance. 

 Develops and implements innovative, creative 
strategies and initiatives to engage stakeholders.  

 Organizes, oversees, and/or presents special 
recognition program; coordinates and/or 
oversees district nominations for local, regional, 
state, and national awards. 

 Serves as the district media spokesperson; 
provides media talking points to administrators, 
board members, and staff. 

 Attends Board meetings, community meetings, 
and others, and prepares reports as required. 

 Other related duties as assigned. 


